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Agenda
• What is an Accrual?
• What are the types of Accrual?
• When should Accruals be Created?
• How do we Prepare Accrual Voucher or 

Year End Accrual Voucher Documents?
• What will get my AV or YEAV Rejected?



What is an Accrual?
• Matching principle
• Temporary adjustment 
• General Funds (appropriated)
• Self Supporting Funds
• Extramural Funds



Types of Accruals
• Transaction posted to the next period but 

should be in current period.
– Accrued Revenue: Sales NOT invoiced but 

goods/serviced RECEIVED by customer in the 
current period.

– Accrued Expense: Goods/services RECEIVED 
in current period but invoiced/paid in next 
period.

– Examples



Types of Accruals
• Transaction posted to current period and 

should be in future period
– Deferred Revenue: Income RECEIVED in 

current period for activity/service that will 
take place in future period.

– Deferred Expense: Expense PAID in current 
period for activity/service that will take place 
in future period.

– Examples



When Should Accruals be 
Created?

• Absence would create a 
SIGNIFICANT misstatement of your 
financial information

• Judgment call
• NOT significant if UNDER $100



Preparing Accrual 
Voucher Documents

• Accrual Voucher (AV) and Year End 
Accrual Voucher (YEAV)

• Same document
• AV available until July 6th

• YEAV available July 7th



Accrual Voucher 
Document



Accrual Voucher 
Document

• Each type of accrual:
– Has its own DaFIS account and object code.
– Has its own sign (Debit/Credit).



Accrual Voucher 
Document

• Use same FAU on AV or YEAV as original, 
including tracking # if required

• Fill in reversal date
• Include adequate explanation
• Accrual/deferral transaction MUST zero 

out the original transaction when reversed
• Use one line for the Accrual/Deferral 

account



Accrual Voucher 
Document

Explanation:



Accrual Voucher: Accrued 
Expense Example

On July 10th, you receive 
an invoice from 
WIZBANG Consultants 
for $25,000 for the  5 
hours spent designing 
your web page.  They 
completed the work on 
June 15th.



Accrual Voucher: Accrued 
Expense Example



Accrual Voucher: Accrued 
Expense Example

June 2004 Final ledgers – after the accrual posts



Accrual Voucher: Accrued 
Expense Example

August 2004 ledger – after the invoice was paid



What will get my AV or 
YEAV Rejected?

• No reversal date
• Inadequate explanation
• Wrong accrual account
• Transactions too small (under $100)



Questions?Questions?


