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DAFIS A-21 Function Code Review Instructions 
Overview:   
As part of the FY 2005-2006 Facilities and Administration (F&A) Rate Proposal development process, the F&A Task Force has pre-assigned an A-21 account function code to each DAFIS account. This pre-assignment is based on certain account characteristics from which we are able to generalize about the type of activities that might be supported by a DAFIS account. The A-21 codes are used to summarize the financial activity of the campus into the F&A categories used in rate proposal development. Therefore, it is important that the codes accurately reflect the type of activity each DAFIS account supports, as defined by OMB Circular A-21 (A-21).  The definitions of all of the A-21 function codes applicable to academic departments are available at http://accounting.ucdavis.edu/costing.   

Please review the A-21 function codes assigned to your department’s DAFIS accounts as listed in the Excel file (posted on the above web site) within the context of these A-21 function code definitions.  Indicate where you do not understand or do not agree with the assigned code.  As described below, staff from the F&A Task Force will meet with you to review and resolve these and any other related questions you may have. 
Suggested Review Process 
Prior to the review meeting with the F&A Task Force; review the A-21 function code assigned to each DAFIS account on the departmental list for accuracy.  Accuracy means the activities supported by the DAFIS account match the assigned A-21 code definition.  Any inconsistencies or questions will provide the framework of the meeting with F&A Task Force staff. 

· Review the A-21 function codes assigned to each DAFIS account in your department.
· Review and understand the differences between the A-21 function code definitions. 

· Confer with other staff that might have knowledge of the actual activities supported and paid for by the DAFIS account.
· Determine if the actual activity funded by the DAFIS account appropriately supports the existing A-21 function code assignment. 

· Mark the “Revised A-21 Code” column with a question mark or suggested A-21 function code. 

· These issues or suggested changes will be discussed and resolved during the review meeting. 

Departmental DAFIS Account Document: 
The department DAFIS account Excel file contains all DAFIS accounts for a department.  The file is sorted by a “U” department code to facilitate departmental review and re-sorting if required. 

The “U” department code is a unique code developed for space roll-up purposes but can be used to align department account information with department space information – a critical aspect in fulfilling F&A rate development space to account matching criteria. In addition, this code will be used to align departmental equipment information as well. 
Department GL A-21 Review Meeting 
In preparation for the review meeting with the F&A Task Force, please have a printout of the entire DAFIS account list.  Task Force representatives will also have a hard copy of the list in the original sort order.  The review meeting will cover the following: 

GL A-21 Review
· Review all DAFIS accounts where you have a question or issue with the A-21 function coding. 

· Review the DAFIS accounts where the Task Force has a question about the A-21 function code.
· The Task Force will keep records of all A-21 function code changes to update the F&A Chart of Accounts file.
Space Functional Use Survey Review 

· Review the progress of the Space Functional Use Survey.  

· Provide further clarification of functional definitions or general coding assistance related to specific situations.
· Review any specific department space that needs special attention. 
DPA-Fund List Data Fields: 
The Excel file of departmental DAFIS accounts has several different fields that provide essential information on each DAFIS account. From the information currently in DAFIS, Task Force staff has made an initial determination of the type of activity supported by the account. Accordingly, in an effort to facilitate the coding process, Task Force staff has pre-assigned an A-21 code to the DAFIS account. 

 Dept: 
This is the unique department code assigned to the DAFIS account. The “U” code relates to the roll-up ORG level in order to link a common organizational thread through the account – space – equipment data files. 

Department Name:

ORG level description and “U” code title.
Dean/VC

ORG level one description (highest level Org)
FA_Account
DAFIS account – OP account – OP fund combination

Chart

UC Davis chart number

DAFIS Account

DAFIS account number.
OP Account

UC Office of the President Account number

OP Fund

UC Office of the President Fund number

OP Fund Name

UC Office of the President Fund description
Account_Award_Num
Various descriptions provided by department during account set-up.
Account Description
Account title provided by department during account set-up.
Sub_dept
ORG level three department descriptions.
A_Fund

Blank field

A_Func

Account Report Code for financial statement roll-up purposes.
A_Spon

Sponsor agency code. F&A system defined.

A_Site
This attribute is important in determining if the project occurs on or off UCD campus space.  A value of “C” in the field indicates the project mostly occurs in UCD owned space, and a value of “O” indicates that the project mostly occurs in non-UCD owned space.  Note that many A-21 function codes also distinguish on- vs. off-campus space, so this code should be aligned with the A-21 function code
IDCR

This is the overhead rate applied to the DAFIS account.  This is important in reviewing sponsored funds.  Different types of sponsored projects have different indirect cost rates applied to them.
Oth_Attr

OP account number

A-21 Code: 
This is the A-21 code that the Task Force originally assigned to the DAFIS account based on the attributes in the F&A Chart of Accounts. 

PI Name: 
PI name if provided during account set-up 

B_Num: 
Not applicable for this purpose. 

CMP: 
Not applicable for this purpose. 

Full: 
Not applicable for this purpose. 

RT: 
Not applicable for this purpose. 

If you have any questions or concerns please contact: 

Sandra Cortes

sbcortes@ucdavis.edu

754-4128
Nilo Mia

nemia@ucdavis.edu

752-4621
Nancy Wilson

njwilson@ucdavis.edu
752-5070
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