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	Request for Exempt Ticket Purchase




This form is for the purchase of tickets that are exempt from campus entertainment policy.  Only the purposes provided on this form are appropriate for the use of this form.

Complete the form and provide it to the campus unit from which you are making the purchase.  This form is not intended for use at an external ticket vendor.
	Department name:
	     

	Contact name:
	     
	Phone:
	     


Reason for purchase:

	 FORMCHECKBOX 

	Event is a required part of an instructor’s class

	
	Please specify how the tickets are being paid:

	
	    FORMCHECKBOX 
 Paid for by the department

	
	    FORMCHECKBOX 
 Purchased by the department, but students are reimbursing the department

	 FORMCHECKBOX 

	Event is part of an officially authorized outreach or mentoring program

	No other purpose for ticket purchases are allowable on this form, per campus Entertainment policy 330-80.


Explanation of purchase: (Please specify the purpose of this purchase, including the recipients/users of tickets.  If applicable, also include the name of the class, outreach or mentoring program, and the lead faculty.)
	     


Account to be billed:
	COA
	
	Account
	
	Sub-account
	
	Object
	
	Project

	 
	
	     
	
	     
	
	7755
	
	     


Item(s) requested: (Please include number of tickets requested, date, time and name of event.  Please note that this request is no guarantee of ticket availability.)
	     


I have read this request and, by signing below, agree to the arrangements as stated and hereby certify that the above reason for this request is a true statement.
	Authorized by:
	     
	
	     

	
	Name
	
	Title

	
	
	
	     

	
	Authorized Signature
	
	Date

	For Ticket Office Use Only
	DaFIS Document #: 
	     








University of California, Davis
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