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	SECTION 1 - NAME INFORMATION
	

	DaFIS User ID:
	Payroll Title:

	
	
	
	     

	Name:
	

	
	     
	Effective Date:
	
	  
	  
	  
	

	
	Last, First, MI
	


	SECTION 2 - Authorization Information
	

	Organizations
	
	

	
	COA
	DaFIS Organization Code
	Organization Name
	

	
	 
	    
	     
	

	
	 
	    
	     
	

	
	 
	    
	     
	

	
	 
	    
	     
	

	
	 
	    
	     
	

	
	
	

	Delegations -Check appropriate boxes:
	

	
	 FORMCHECKBOX 

	A.
	All DaFIS Maintenance and Financial Documents

	
	
	

	
	 FORMCHECKBOX 

	B.
	All DaFIS Maintenance and Financial Documents except the following:

	
	
	

	
	 FORMCHECKBOX 

	Purchasing Documents (PR, DPO, DRO)
	

	
	 FORMCHECKBOX 

	Direct Charges (DC)
	

	
	 FORMCHECKBOX 

	Invoices (VI)
	

	
	 FORMCHECKBOX 

	Expenditure Transfers (DI)
	

	
	 FORMCHECKBOX 

	Budget Documents (BB, CB)*
	

	
	 FORMCHECKBOX 

	Travel Expense Vouchers (TEV)**
	

	
	 FORMCHECKBOX 

	Entertainment Expense Vouchers (EEV)**
	

	
	 FORMCHECKBOX 

	Other (Specify):
	     
	

	
	
	
	     
	

	
	
	

	
	* These documents require approval of higher level officers via DaFIS Review Hierarchy Routing.  Dean’s and Vice Chancellor’s are responsible for ensuring that appropriate Review Hierarchies are established.

	
	** These documents may require additional approvals as specified in P&PM Section 300-10 (TEV) or 330-80 (EEV).  It is the responsibility of the delegate designated herein to ensure that appropriate routing procedures are in place to comply with policy.

	
	
	

	
	
	

	
	
	
	
	

	
	Department Head Signature
	
	Dean/Vice Chancellor Financial Manager Approval
	


INSTRUCTIONS:  


   An approval authorization is a delegation of authority for conducting departmental business in the Davis Financial Information System (DaFIS), and remains in effect until canceled.  When a person’s authorized status ends, the authorizing officer is responsible for canceling that status by use of this form.


   Department Heads may delegate approval authorization for all departmental business conducted in DaFIS, or withhold specific approval authority.  Should a Department Head withhold approval authority, he/she must develop departmental procedures that allow for retention of authority, as well as use of DaFIS.


   See UCD Policy & Procedure Manual, Section 330-10 for more details on campus policy governing approval authorization.


   This form is to be kept on file in your departmental business office.





DaFIS


APPROVAL


AUTHORIZATION


OR CANCELLATION












This form is to be kept on file in your departmental business office.




