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	University of California, Davis

Travel & Entertainment

US Bank VISA Corporate Card Application


	Personal Information (Please Print)

	

	Name:
	     
	     
	     
	
	Employee ID:
	     

	
	(First, Middle, Last)
	
	
	

	

	Home Address:
	     
	,     
	  
	     

	NOTE:  Card will be issued to this address.                                        (Street, City, State, Zip Code)

	

	Payroll Title:
	     
	

	

	Department:   
	     
	Home Department Code:  
	     

	

	Business Telephone:
	     
	
	Home Telephone:
	     

	

	E-mail Address:
	     
	
	Cell Phone:
	     

	

	Cardholder Agreement

	

	I request that the Travel & Entertainment Card will be issued to me upon signing this application and that such card must be used in accordance with University Policy and the Cardholder Agreement.  I agree to surrender the card and discontinue use upon request or upon termination of employment for any reason.  I understand that the complete Corporate Cardholder Agreement will be provided when the card is issued from US Bank.  I agree to read these terms and conditions of the Corporate Cardholder Agreement.  I understand it is my responsibility to ensure timely payments are made to US Bank by submitting the Travel & Entertainment reports within 21 days from the trip/event date.  All late fees are my responsibility.  I understand and agree that this Travel & Entertainment Card is for business-related expenses only and that failure to comply may result in disciplinary action. 
Federal law requires us to obtain, verify and record information that identifies you when you open an account.  We will use your name, address, date of birth, and social security number from payroll records for this purpose.
Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  My Position is Short-Term (less than 1 year) or Non-Career (less than 100% time)

If yes, please include a Letter of Exception from the Department Chair, including a department account, and send with this application.

	

	Cardholder Signature:
	
	
	Date:
	

	

	Department Head Name:
	     
	
	Department Head Title:
	     

	

	Department Head Signature:
	
	
	Date:
	

	

	Print and submit your completed application to:

Travel & Entertainment

1441 Research Park Dr.

Davis, CA  95616-8504



	

	This application is for official University of California, Davis use only.


